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Script Name TRI-MEweb RY 2014: Welcome Page Enhancements and CDX Chat 

Script ID TRI-02 

Script Synopsis A users test the enhancements that must be implemented on an annual basis to remain up-to-date with the 2014 reporting year.  

Prerequisites A user with a CDX account has logged in to the TRI-MEweb application with access to a certifying official role, the TRI-MEweb application, 
an associated TRIFID, with access to a form for reporting year 2014.  

Tests Performed Requirements Reference Pages Steps 

TRI-02.1: Welcome Tab / Chemical Form Summary 
Table / CDX Chat 

TRI-012, TRI-012.1, TRI-012.2, TRI-012.3, TRI-012.4, TRI-012.5, TRI-013 2-12 9 
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Test Name Welcome Tab / Chemical Form Summary Table / CDX Chat 

Test ID TRI-02.1 

Synopsis The purpose of the Welcome Tab and Chemical Form Summary Table changes is to inform users of their reporting 
history, any regulatory changes, new software enhancements, and offer supporting instructional text. Also, the 
accessibility of the CDX Chat will be tested. 

Prerequisites A user with a CDX account has logged in to the TRI-MEweb application with access to a certifying official role, the 
TRI-MEweb application, and an associated TRIFID.  User is on the “Welcome” tab. User has forms for a reporting 
year between 1991 and 2004 with different statuses.  

 

Processing Steps Expected Results Actual Results Notes Issue Number 

1. Review the sub-tabs listed under the 
“Welcome” tab.  

The following sub-tabs are 
displayed: 

 Welcome 

 Do I Need to Report? 

 Introduction 

 Important Information for 
RY 2014 

 TRI-MEweb 
Enhancements 

 Figure 2.1  
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Processing Steps Expected Results Actual Results Notes Issue Number 

2. Review introductory text displayed on the 
“Welcome” page.  

Text displayed reads: 

“Welcome to TRI-MEweb!! 

 

  Alert!  EPA published 

the Electronic Reporting Rule 
in January 2014, requiring 
facilities to report all non-
trade secret TRI data to EPA 
using TRI-MEweb. This also 
requires facilities to 
electronically submit any 
revisions or withdrawals for 
previously submitted TRI 
reporting forms. Facilities may 
revise or withdraw TRI forms 
going back to reporting year 
1991, but not for years prior 
to this. 

 

This Web-based application 
will help you create, correct, 

certify and transmit your TRI 
Form(s) to comply with EPCRA 
Section 313 reporting 
requirements. The deadline for 
Reporting Year (or calendar 
year) 2014 TRI Forms is July 
1, 2015.  
 
The following table provides 
you quick access to RY 1991-
2014 chemical forms for each 
facility. 

 

 Figure 2.1  

http://www2.epa.gov/toxics-release-inventory-tri-program/electronic-reporting-toxics-release-inventory-data-final-rule
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Processing Steps Expected Results Actual Results Notes Issue Number 

3. Click the “+” button displayed next to the 
TRIFID in the “TRIFID” column.  

System displays the following: 

 “Forms Summary” table   

 “2014” in the “Reporting 
Year” drop-down menu 

 “Add Blank Form(s) (for 
the selected Reporting 
Year)” link 

 “Import Data” link 

 “Not Reporting” link 

 Figure 2.2  

The Forms Summary table  
displays the following 
information for all forms for 
the selected reporting year: 

 Chemical name link  

 PDF link 

 Form Type (A or R) 

 Revision Column (Will be 
blank if the form is not a 
revision) 

 Certification status 

 Action links 
(Prepare/Delete/Cancel/ 
Revise/Withdraw) 

 Figure 2.2 

 

The text “No forms for 
the selected Reporting 
Year” is displayed 
when there are no 
forms.  

 

The action links are 
conditional and not all 
of the links will be 
displayed for all forms. 

 

4. Click the “Reporting Year” drop-down 
menu.  

Each year from 1991 through 
2014 is listed in the 
“Reporting Year” drop-down 
menu.  

 Figure 2.2  

5. Select any year between 1991 and 2004 in 
the drop-down menu.  

The “Add Blank Form(s) (for 
the selected Reporting Year)” 
link displays.  
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Processing Steps Expected Results Actual Results Notes Issue Number 

“Import Data’” and “Not 
Reporting” links are not 
displayed.  

 

   

The application displays the 

following action links adjacent 
to the certification status of a 
chemical in the Forms 
Summary table: 

 “Prepare” “|” “Delete” 
links when certification 
status is “Available for 
Editing” 

 “Revise” “|” “Withdraw” 
links when certification 
status is ‘Certified and 
Sent to USEPA” 

 “Cancel” link when 
certification status is 
“Pending Certification!” 

 Your test TRIFIDs may 

not have forms for all 
of these types. Test 
the scenario for the 
type of available form. 

 

“Certify/Cancel” button 
displayed adjacent to the ESA 
status at the TRIFID level 
when a form is pending 
certification.  

 Figure 2.2  

6. Click the “Important Information for RY 
2014” sub-tab and verify page contents.  

The page title displays 
“Important Information for RY 
2014.”  

 Figure 2.3  

Content displayed matches 
that in the attached screen 
shot/mockup.  

 Figure 2.3  

7. Click the “TRI-MEweb Enhancements” sub-
tab and verify page contents.  

Page title is displayed as “RY 
2014 TRI-MEweb 
Enhancements.” 

 Figure 2.4  
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Processing Steps Expected Results Actual Results Notes Issue Number 

Content displayed matches 
that in the attached screen 
shot/mockup.  

 Figure 2.4  

8. Validate the TRI-MEweb process diagram 

 Click the “Introduction” sub-tab 

 Scroll down to “Step 4: Verify that your 
submission was processed by USEPA.” 

 Click the “Introduction: How does TRI-
MEweb work?” link 

System displays the process 
diagram graphic on the 

“Introduction: How does TRI-
MEweb work?” page.  

 Figure 2.5  

Diagram displayed matches 
that in the attached screen 
shot/mockup.  

 Figure 2.6  

9. Click the “CDX Helpdesk Chat” hyperlink in 
the upper right corner of the screen. 

The CDX Live Chat service 
opens. 

 Figure 2.6  

 

  

 

Determination: 

 

Pass [    ]        Fail  [    ] 

      

 

Approved By:  

   

Date: 

   

Time: 
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TRI-02.1 Screenshots 

 

Figure 2.1 (Welcome Sub-tabs / Welcome Page Text) 
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Figure 2.2 (Forms Summary table) 
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Figure 2.3 (Important Information for RY 2014) 
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Figure 2.4 (RY 2014 TRI-MEweb Enhancements) 
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Figure 2.5 (Access TRI-MEweb Process Diagram) 
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Figure 2.6 (TRI-MEweb Process Diagram) 

 

 


